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Introduction

B Year-end adjustment

The year-end adjustment is the process of adjusting the excess or insufficient income tax by re-calculating
the salary, bonuses, benefits, etc. that a company, etc. paid to a salaried employee in one year (January to
December) and the withholding for income tax on the last payment day of December in principle. The salary
calculation system enables you to calculate the year-end adjustment and refund amounts, create withholding
slips, register the payroll and perform other year-end adjustment tasks.

B eNEN

eNEN is an information collection system that enables you to collect information online to perform year-end
adjustments, to link the collected information to the salary calculation system and to calculate the income tax
using the salary calculation system.

Use the salary calculation system to calculate the withholding and refund amounts of income tax at the year-
end adjustment.

B Wizard Year-End Adjustment

Enables you to complete your declaration by filling in the Application for (Change in) Exemption for
Dependents of Employment Income Earner; Application for Basic Exemption of Employment Income Earner,
Exemption for Spouse of Employment Income Earner and Exemption of Amount of Income Adjustment;
Application for Deduction for Insurance Premiums for Employment Income Earner; and Application for
Special Credit for Loans, etc. related to a dwelling (specific additions or improvement, etc.) forms necessary
for year-end adjustment.

B Usable terminals

[Computer]
oS Windows 10 or above
* Until the end of support by Microsoft
Browser Edge, Chrome
[Smartphones/Tablets]
(ON] iOS 15 or above, Android 10 or above
Browser Safari, Chrome
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Logging In (When using eNEN for the first time)

B Logging In(When using eNEN for the first time)

= T

@ Start the specified browser, enter the URL
provided by your company and then start the

system.
[Z¢ If you do not know the URL, contact your e
management division. 5 e —— -
¢ Enter the URL in the search box at the top of the
browser.
@ Enter the Login ID and Password notified by your = .« . - s IRR ROy
s —

company, and then click the Login button.

og4 > L ®,
_m‘ - u:st.l — - -
@ Confirm that the entered password is correct. You e
can check the entered password by checking PyTE
Display Password under the password entry box. s
Example: Switch display from “eeeeee” to '
“Abcdef123.”
EO91ID
G IAT—

ZANTBgme
N AD-FERETS

@ The password provided by the company is

temporary. Change it to one you can remember. It £ /(20— R¥HBRE/BNTE @
will be required when you log in to eNEN from the = —_—
next time.

WL~ (FERA)

ITAO—-FE8RTS

[Z¢ Set your password to be at least ten characters and
a combination of three types: uppercase letters, oum
lowercase letters, numbers, and symbols.
Example: 1273TN2a
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B If an email address is registered (No password guidance is provided)

@ Start the specified browser, enter the URL
provided by your company and then start eNEN.

B¢ If you do not know the URL, contact your
management division.

2 Enter the URL in the search box at the top of the
browser.

@ Click “If you set, reset or forget the password” on
the Login screen.

3 Send an email to the registered email address to
set a password. Enter the email address in the
Email Address box; then click the Send Email
button.

@ The Password Set/Reset email is sent to the
registered email address. Click the Password
Set/Reset or the URL below it.

[E¢ Please set your password within ten minutes after
receiving the email. If more than ten minutes have
elapsed, the received e-mail will become invalid.
Please start the process again.

== B =
« + C a e clonsd @ B 00 @ & B -
oo1> @,

aBPILI0

a1A9-k

FET-FERETE

[ﬁ v mrenns ' -+ - o -|
P c & — » B G0 Q@ i @
8/ (AT~ REEX—IL e,
" ]

FRITHH O WAL WL LT,
SOl NEM L85 THUET.

£

L. FLLY A0 —FEREL TS

] P TEL ERE I AL DB T A ol oS TR
LR O HormmmQAe el T DONG

A= LR S—EATRYFHADT EEL AR TE DB L RET,
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® Change it to one you can remember on the

Password Change screen. It will be required &) (RO - FYMREBSRE @h
when you log in to eNEN from the next time. AL~k
S MLAVIAD—F (HEm)
2 Set your password to be at least ten characters and SR FeEETS

a combination of three types: uppercase letters,
lowercase letters, numbers, and symbols.
Example: 1273TN2a

H If you forget the password
1. If no email address is registered

@ Ask your management department to initialize the
password.

@ If you log in with an initialized password, you will
be prompted to change your password.

[# Forhowto change the password, see 3 in
“Logging In (When you use eNEN for the first
time).”

Change it to one you can remember.

Set your password to be at least ten characters and
a combination of three types: uppercase letters,

lowercase letters, numbers, and symbols.
Example: 1273TN2a

2. If an email address is registered

@ See “If an email address is registered (No
password guidance is provided).”



M In case you cannot log in

1. In case of a locked password
@ If the password is incorrectly entered five times,
it will be locked.
@ If your password is locked, please wait thirty
minutes before logging in again.
® If your account is locked, even if you initialize
your password, please wait thirty minutes
before logging in.
2. If an email address is registered
@® See “If an email address is registered (No
password guidance is provided)” and send an
email to reset your password.
Ev;‘ If the account has been locked, you will need to wait
thirty minutes to login again.
Please note that_the login will be denied if thirty
minutes have not yet passed since the account
has been locked.
3. If amessage is displayed after logging in
@ If you are using a computer or smartphone other

than those listed in Usable Terminals on page 2,
the message “Your ...” will be displayed.

Please make sure that your terminal is a
recommended version.

A f you register the report for the declaration

forms in eNEN after the message has been
displayed, the entered information may not be
updated. Be sure to check that you are using
the recommended environment.

Wizard Operation Manual

@ www.cube-cloudapp.net

Use of your environment is not recommended.
The screen display may be corrupted or the system may not operate
normally.
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Preparation and authentication settings

B Preparation for Authenticator authentication
E How to install the Authenticator App (for iPhone)
|

@ Start “App Store”.

(Screens may vary depending on the model and
settings.)

A

If you do not see “App Store” in the menu, select
"Settings" on the screen and look for "App Store"
in the list of programs.

il SoftBank B 1341 @ 50% .
e
&) Podcast
al Tunesu

W Game Center

* Scroll the screen and look for "App Store".

VTR

I & Apple Store I

+  Authenticator
@ cips

m GarageBand
iMovie

Ed Keynote

kintone

W LINE WORKS
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@ Enter "google authenticator” in the search bar e = e Ui
for search. If "Google Authenticator" appears in
the search results, select "Get it". 7(_ Google Authenticator
+* ox

2 & & & Q

® Select "Install".

App Store X
* Google Authenticator
@ When installation is complete, "Open" will be S 8 erxm
1 google authenticator @

displayed. Please select it.

( Google Authenticator Bi<

% o ke ®

* “x

Q{
!
@
0



Wizard Operation Manual

® When the "Further enhance security with
Google Authentication System" screen A Sow
appears, the installation is complete.

13112 @ 92% =-

€x ' E5

Google FBEEV AT A
TtEFaUTsESS
Ik

2BERIATOCREERALTIRTOTHY
Y hOERI-REAFTEEXT

® When the installation ® is completed, the e e e
"Authenticator" icon will appear on the home N o
screen. 7740 g ...:
(Screens may vary depending on the model and : * U m

unes Store Watch A=F1YF+1 Apple Store

settings.) ' i —_—

GarageBand  Key

10
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E How to install the Authenticator App (for Android)

@ Start “Play Store”.

7A8AGR)

(Screens may vary depending on the model and
settings.) '
Play A b7
Ml
(o] @ <
D
If you do not see "Play Store" in the menu, place
your finger on the bottom of the screen and
move the screen up to find "Play Store" in the list '
of programs. Find "Play Store" in the list of e
programs. Play A 77

(Screens may vary depending on the model.)

Program list

@ Enter "google authenticator" in the search bar
for search.

1"
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® Select "Install". .

& google authenticator Q ¢ & google authenticator a ¢

Aey— H A=

2R B TS ANAD K EERLTF AT e

— Google Auhenscator
AR # anone

' - Safeuth BT ) - Safeduth

@ When installation is complete, "Open" will be
displayed. Please select it. :

2=

ETAUFER DD LD - KERALTIDT e

Goosle utbersicater
o SO me

® When the "Further enhance security with Tree
Google Authentication System" screen appears,
the installation is complete.

G )

Google Authenticator T
THFaUTrEISICHE
1t

2RERET O AEERLTTRTOFAT+
OREI=-FEAFTIET

12
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® When the installation ® is completed, the
"Authenticator" icon will appear on the home

screen. 7B18EF)

@ 3rc

(Screens may vary depending on the model and

settings.) &

o]
ol N Authenticat...
M B

Gmal  PlayRET  Tab

e

@
-
©

13
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B Authenticator authentication settings
Authenticator authentication How to log in for the first time

@ Enter your “Login ID” and “Password” to login. /e
m il g @,

EEIEED

Ak

SAD-FERETE

W1 —0— P 27 F A ATOENGE ouvim

znavtace

@ The authentication setting screen appears. A
QR code or secret key for setting up
authentication for app authentication will
appear on the screen.

Authentication Settings

(® Start the authentication app "Authenticator"
installed on your smartphone.

Qi

(Screens may vary depending on the model and
settings.)

7R188(F)
@rc

(4]
-

14



@ Select either "Scan the QR code" or "Enter
setup key" displayed in "Authenticator" to use
"Authenticator authentication".

Select the "+" button in the lower right corner to
display.

+ Scan the QR code

- Enter the setup key (secret key)

[0 When selecting "Scan the QR code"

Read the QR code displayed on the screen with
the camera.

(Place the camera on the QR code to read it.)

[1 When selecting "Enter the setup key"

Enter the secret key shown on the screen in the
"Key" field.

Account name: eNEN
Key: Secret Key
Key type: Time-based

Enter the above, and then select "Add" button.

15
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PP o @

Authentication Se|

ol EYRFY T XF—%EAR

QRI—FZZF v ©

il SoftBank = 15:49 @ 72% -

{E3

Authentication Settings

{R3 FPHDY MEBOAN
Authentication Settings

enen
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® A6-digit authentication code will be generated

in the "Authenticator" of your smart phone. L
Enter the generated authentication code into Authentication Settings s
the authentication settings screen and click the 7 i — ‘
"Register" button.
e k
® Abackup code will be issued and displayed.
After keeping the backup code, click the "Next I
Page" button. Authenticator Backup Code
[E# If you do not have the smart phone with the
authentication app set up at hand, you can use the 7134-9662-4499-6342
backup code to log in. hitaiababasthinal
2214-5761-6258-2516
[E Click on the "Printer" button to output the backup 9203-3601-1206-7320 |
code to a PDF file. SR
|
Print the PDF file
You can print out the contents displayed in ® Ry 27y7I—F
in PDF format. Please keep it in a safe place. Ry a7yTI— KLY, BEEECURES PETTRED — FAERTS
BVESICE. TEROTHAIVMIFIERATEET,
N5y S 7y TAOI— FEHARTSMESHLT. RELTEVWTE
T
&Y 27y T I-FII—EOHERTEET.
BED—FOAST, Ny 2Ty I I-FESRETRVESR. 01T
FglEY,
1. 3950-968d 0851 466b
2. Shami181-9899 3639
3. 4035@ads-1145 0
4, S8809454F8-T074
5. 52966 85456460
@ The home screen for filling an income tax ONEN O B R

return is displayed when the authentication
code is matched.

16
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Performing Authenticator authentication

E Authenticator authentication How to log in
@ Enter your “Login ID” and “Password” to login. [

Og-1> @,
"
.

L AHFREITEOET,
L, FEE RN {41 DM 2008 2RTE (4] e TR B TRS ST,
§60 PRt

W X0 —O— B 5 A RTOSNSE aeveoy
ianaveace

@ The Authenticator authentication screen I

appears.
Authentication page

Enter the authentication code displayed in the authentication pplication

1f you make a mistake in the authentication code five

will be locked and you will
een will be displayed auton

be able ta log in temporarily
ically.

Authentication code

=

Authenticate using the backup code.
Contact your administrator to have the Authenticator authentication settings reset

® Start "Authenticator”. ‘ _

(Screens may vary depending on the model and
settings.)
[ Whenever you authenticate with Authenticator, you %= ,an1
will need the "Authentication code generated by —
the Authenticator on your smart phone in 3". 2 ' B
Please do not forget to activate it. ()
@ Enter the authentication code generated by the P e
“Authenticator” and click the "Certification” I, - ..o = @ ]

button. Authentication page

Enter the authentication code displayad tha autt
. . . - ¢
A 1f you make a mistake in entering the mistoke in the suthent Jatn
authentication code five times, you will not be I T e et
able to log in. Please wait 30 minutes and try it —
again, starting from the input of "Login ID" and |
“Password". ]
’.

17



® The home screen for filling an income tax
return is displayed when the authentication
code is matched.

18
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eNEN [ YN TS T —

The yeaw.end acusiment fing percd s 20240601 0 2041031
Fromse complote the doclraion witin B pored

” 2024 + Year-end adjustment deciaration

Pioase chock 10 fllowin questons gy
s vy e 30,000,000 e o e
100 ou oot b A et ek 0 o

avpios, we il fncome ax rehnd
a0 0 ousE 0UCTE CauiBln)
8w sk o e adpesimants, plstes change e disghayed Cortnts

W maka e ond adpsimers.

ick here to import or acquire electronic data

A Stant Year-end adjustment
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Registering an email address

B Registering an email address
1. If you need to change your registered email

NN Wb AREY=are

address, or if no email address is registered, £ Change Emai address and Contact

information

register your email address.

If you register your email address, you will not
need to contact the administrator if you forget
your password; you will be able to change your
password by yourself.

& If you have registered an email address for an old
style Japanese cell phone, you will not be able to
change your password even if you receive an
email. Please register your email address for your
computer or a smartphone.

[5¢ If your e-mail address is registered, you can set
your password and receive information in case you
forget your password. We recommend you to
register your email address.

- @™

@ If no email address is registered, the “Please oNEN
register your email address” message is
displayed after you log in.

The message is not displayed if an email is Please register your e-mail address X
. Registration can be done from "Change email address
reg|stered. contact information” in the upper right menu

s

& You cannot register an email address until you log
in. You need to obtain a temporary password
beforehand.

® The |Ogin user's name is dlsplayed on the upper PNCEMENT DUWNLURD ~ g Bl x—17/0 = [%]
right of the menu screen. Click ¥ next to the
name, and then click Change Email address.

I & Change Email address and Contact information I

06 to 2 B Change password

=) Login history

B User guide

| About Year-end adjustment by National Tax Agency
@ Notice from the system

i @ Release information
ustmer

2 FAQ(Frequently Asked Questions)

@ Logout

come tax refund / collection based on insurance

19



Wizard Operation Manual

@ The Change Email Address/Contacts screen

appears. Enter an email address, and then click R e e e
Change. By clicking Change, the email address pemam—
is changed and an email will be sent to the new

email address for confirmation.

R

When you register an email address for the first —
time, also use the Change Email Address screen.
If an email address is registered, the email address
is displayed. Check it.

If the email address is incorrect, the email will not e serices
be sent. Check the email address again. |V amocnrr e aroms
Registration of email address is optional.

&Y

QES QENcER GIEE Em

@ To prevent the Register Email Address message
from appearing, uncheck Unregister notification. & Change Email address and Contact
The message will not appear when Unregister
notification is unchecked even if your email = o
address is not registered. e :

20
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B Registering a contact phone number
1. By registering your phone number, you can
prevent situations such as late notifications or 1 Change Emai address and Cortac
responses that would have resulted in some
deductions being excluded from the year-end
adjustment.

[&¢ This can prevent situations such as late notification
or responses that would have resulted in some
deductions being excluded from the year-end
adjustment.

& When registering a phone number, the "-" hyphen
is not needed.

¢ Be sure to register a contact phone number that
you can be contacted at during the day. (Cell
phone number, etc.)

B Registering a phone number for SMS verification
@ Alogin using “Verification code” which enhances
the security is available. There are three types of L BT e TET
verification methods: sending an SMS o
verification code to your cell phone, sending a )
verification code to your email address, and
using a verification code generated by a
verification application. When sending a
"Verification code" via SMS, your cell phone ——
number is required. Please register your cell
phone number exclusively for SMS.

¢ When using a "Verification code" for enhanced
security, "Two-step verification", "SMS verification",
or "Authenticator verification" will be listed in the
"Verification method" field at the bottom of the
"Change e-mail address/contact information"
screen. If this is not applicable, the "Verification
method" field will be hidden.

A For “Send a verification code to an SMS” or
“Send a verification code to an email address”,
registration of contact information for receiving
verification codes is a “requisite”.

A 1f you use the same phone number for both the
contact phone number and the cell phone
number for SMS verification, register the same
phone number in both.

y'y Only when "SMS verification" is used, the "SMS
verification phone number" registration field
will appear on the screen. If this is not
applicable, the field will be hidden.

21
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Authenticate with backup code

Even if you do not have the smart phone with the authentication app set up at hand, you can use the
backup code to log in.

Login procedure with backup code

@ Enter your “Login ID” and “Password” to login. = 1
Od+> By

FAD—ERET

@ The Authenticator authentication screen ]
appears. Click on "Authenticate with the
backup code" at the bottom of the screen. Authentication page

hand, please follow one of the follawing steps.

L1

e Authenticator

® Adialog box for entering a backup code will
appear. Enter the kept backup code and click
the "Certification" button.

Authenticate with backup code

A The same backup code cannot be used twice.

KyoPyFI—-k

I-KEEY, MREGCLALSOPRTRED - KHLRTS
. CRROPNIYHEFIUATREY.
279 TR0~ FEAME SHRIHLT. BRLTHITE

BTy TI-KR-BOBATLST.

BEI-EHADST, K9P TI- KEENSTUINAD, DF1ST

3355 0000 3151 0000 |

08501145 0000
0400 41145 00081014
52050600 15150000

@ The home screen for filling an income tax eNEN e e s e

return is displayed when the backup code is
matched.

range e dispiayed corments

[+3

22
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Authentication settings by changing email address and contact information

B Reset authentication setting for the Authenticator authentication app

If you renew a smart phone that has been used for Authenticator authentication, the authentication
settings must be reset and reconfigured again.

TNCEWENT | + el - D 17 0

@ After logging in, display the "Change Email
address and Contact information" screen. 06 103

I & Change Email address and Contact information I

# Change password

= Login history

| User guide

g About Vear-end adjustment by National Tax Agency
@ Notice from the system

@ Release information
ustmer

2 FAQ(Frequently Asked Quastions)

@ Logout

@ Click the "Reset app authentication" button. |

£ Change Email address and Contact
information

e,

BCument amad serans

B oo 306wt An emad wil e sant Wom @ enen sarvieer

Reset app authentication A

© T factor suthenticaton settings

® A"Confirm" dialog box will appear. Click "OK"
to reset the authentication setting.

Confirmation

Reset app authentication.

Is it OK?

*The authentication settings screen will be
displayed the next time you login.

@ After logout, please login again to display the

authentication setting screen appears. i e
OChange Email address and Contact
information
58 Refer to “Authentication settings of the s i o

Authenticator How to log in for the first time” to
perform the authentication settings of the
“Authenticator” again.

23
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B Check the backup code of the Authenticator authentication

You can check the usage status of the backup code.

@ After logging in, display the "Change Email
address and Contact information" screen.

@ Click the "Check backup code" button.

® The currently issued backup code will be
displayed.

Used backup codes are marked with a
cancellation line and the date and time of use.

Use the backup code you are keeping.

The used backup code cannot be used again.
Backup codes shall be used in cases where an
authentication code cannot be generated, such as
when the user forgets to have his/her smart
phone.

@ To keep the up-to-date backup code, click on
the "Printer" button to save the file in PDF
format.

24
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& Change Email address and Contact information I

06 to 2 P Change password

= Login history

| User guide

B About Year-end adjustment by National Tax Agency
@ Notice from the system

@ Release information
ustmer

2 FAQ(Frequently Asked Questions)

@ Logout

£ Change Email address and Contact
information

Eew omad 300rwss An emad wel Be samt o @ enen Servicer”

Backup code
Backup codes allow you 1o access your account even if you lose your
phone or are unable to generate a verification code at hand.

Please print or write out the codes for these backup codes and save them.
Each backup code can only be used once.

If you do not know your verification code and do not have a backup code
you will not be able 1o log in.

270248885415-0008

AOED-0030-4008-1912

(f8FHEIE : 2024-08-07 08:59:45)

APPS0424-4809-5035

339340085047 4008

Close
Backup code
Backup codes allow you to access your account even if you lose your
phone or are unable to generate a verification code at hand
Please print or write out the codes for these backup codes and save them.
Each backup code can only be used once.
1f you do not know your verification code and do ot have a backup code.
you will not be able to log in.
27024988-5415-0008
e99-0030-8088-1912
(EBEF : 2024-08-07 08:59:45)
A988.2424 48085035
339340885347 4008
/=
Close
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B Reset the backup code of the Authenticator authentication
In the event that "you have used up your backup code" or "lost the PDF document containing your

backup code", you can reset a backup code.
'NCEMEW_“_WWNW"_.W[

@ After logging in, display the "Change Email
address and Contact information" screen. R

I & Change Email address and Contact information I

p Change password
= Login history

B User guide

| About Year-end adjustment by National Tax Agency
@ Notice from the system

@ Release information
justmer

2 FAQ(Frequently Asked Questions)

@ Logout

@ Click the "Reset backup code" button. ]

£ Change Email address and Contact
information

Bvony of unregrsieres emat 3307ess

WCurrent emad 30aress

New emai adcress A emasl will be sent from “@ enen services”.

e Reset backup code  HEE—
cocumanes. e v

0 Two-factor suthentication settings.

B Autmerticator Reszt 3pp suthentication
Authenticaton
Check backasp code

® By clicking "OK" in the confirmation dialog, the
backup code will be reset.

@ A new backup code will be issued.

Ifine t avanabie.

o

Please print or write it out and save it
A If a new backup code is issued, the former (Excbacupcoo can oy b hescoce)

backup code cannot be used. P

3246-6744-2003-8365

6678-3447-2862-8206

2740-8950-7838-7110

T596-4128-7456-2853
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H Menu screen

@ If there is a "Notification from the management o = T
department" or "Notification from a system \
administrator", or "Notification of release information T |
updates”, the notification screen is displayed after I e
you |og in. - N |
52 There may be some cases where "Notifications from the

system administrator" or "Notifications of release
information updates" are not displayed. (They may not
be displayed due to the settings made by the
management department.)

@ Click the notification link from the administrator to

display the notification screen from the administrator. NE} ....... T i~

® B B x|+

@3 Click the notification link from the administrator to - socea-l
display the notification screen from the administrator. LA e e S

@ Click the update notification link of release information

to display the release information screen. ENEN _uu_zgm @

2022409/01 (%)

=¢ If you click Close without referring to the notification from
the administrator/system administrator or the notification
of release information update, the notifications will be
displayed during future logins. Check it. (By checking it,
(1) will be hidden on the display) rm———
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& After referring to the notification, click Close on the

notification screen to display the declaration home
for starting the year-end tax adjustment.

Wizard Operation Manual

E‘

If there is no notification, the home screen is displayed.

® Answer the question of if you handle your own year-

end adjustment at your company. If you check the
corresponding item, we will not handle your year-end
adjustment. Submit the Application for (Change in)
Exemption for Dependents.

You need to file a tax return for earners if any of the
following apply to you:
* Your primary salary income exceeds 20 million
yen
* You received a deferment or refund of
withholding income tax on your salary for the
year under the Disaster Exemption Law
To import electronic data for your premium deduction
or special credit for loans, prepare an XML file or use
the API link from Mynaportal.

Click the “Start Year-end adjustment” button on the

menu and answer the year-end adjustment questions.

To check the content of the declaration forms and
print out the declaration forms before your
declaration, click the Declaration Form button to print
out the completed forms.
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B Flow from Start Year-end adjustment

1-1 Prepare year-end adjustment
documents

v

1-2 About your name, address, previous
company

v

|1-3 About your own expected income |

v

| 1-4 About disability, school attendance |

v

‘ 1-5 Widow / Single parent |

v

|1-6 Identity confirmation screen |

v

| 1-7 About spouse |

v

1-8 About dependent relatives

v

1-9 About Exemption of Amount of Income
Adjustment

v

1-10 Spouse/Dependent relative
confirmation screen

\4

1-11 About filing deduction for insurance
premiums

Check and prepare the documents required for your year-end
adjustment.

There are questions about the information notified to your company
such as your address. Answer them.

There are questions about your expected income. Enter the amount
for your expected salary income (all persons must enter an amount).

There are questions about if you have a disability or attend school.
Answer them.

There are questions about your spouse/dependent relative status.
Answer them.

The answers corresponding to your Declaration form for Dependent
Deductions are listed. Confirm the content.

There are questions about if you are married, and if so about your
spouse and income subject to exemption or special exemption for
spouses.

The information for any dependent relatives you may have is listed
with the company.
Check and enter the information on their incomes, etc.

As a result of confirming your spouse and dependent relatives,
applicable and non-applicable persons for the Exemption of Amount
of Income Adjustment are listed.

Correct the information if necessary.

If you are married and have dependent relatives, their information is
listed. Confirm the content.

There are questions about filing the deduction for insurance
premiums.

If you have nothing to declare, go to the questions about the special
credit for loans. To declare, go to the next question.
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1-12 About life insurance payment

v

1-13 About earthquake insurance payment

v

1-14 Social insurance premiums
About small business mutual aid
contributions

v

1-15 Premium deduction registration
screen

Wizard Operation Manual

The content of any group life insurance you have at your company
and any information on the life insurance you had in the previous year
are listed. Update the information if necessary.

A\ These are questions about life insurance, nursing-care
insurance and personal pension insurance.

A The life insurance and personal pension insurance are
categorized into new and old depending on the year if and
when you took out the insurance. Note that the deductible
varies depending on the New-Old category.

>

There is an upper limit for the insurance deductible
amount. Deductions cannot exceed the upper limit.

& No group life insurance certificate needs to be submitted.
(Once you have submitted this declaration, this cannot be
changed.)

A If Mynaportal or the electronic data for the insurance was
imported, no certificate needs to be submitted. (Once you
have submitted this declaration, this cannot be changed.)

The content of the group earthquake insurance or former group long-
term casualty insurance you may have or had at your company and
the information on the earthquake insurance or former long-term
casualty insurance you may have or had in the previous year are
listed. Update the information if necessary.

A If the certificate numbers of the earthquake insurance and
former long-term casualty insurance are the same, enter
the larger deductible amount.

A There is an upper limit for the insurance deductible
amount. Deductions cannot exceed the upper limit.

A No group casualty insurance certificate needs to be
submitted. (Once you have submitted this declaration, this
cannot be changed.)

A 1f Mynaportal or the electronic data for the insurance was
imported, no certificate needs to be submitted. (This
cannot be corrected.)

If you have paid social insurance premiums (National Health
Insurance, National Pension, etc.) for any dependent relatives or
joined defined contribution pensions such as iDeCo, enter the paid
insurance premium.

A\ For the National Health Insurance, no certificates need to
be submitted.

The details of all premium deductions you registered and the
premiums of any group insurance you have at your company are
listed. Confirm the content.
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1-16 About filing special deductions for There are questions about filing the special deduction for housing
housing loans loans. Answer them.
v
1-17 About filing special credit for loans Confirm the housing loan amount at the time of purchase, etc. Also

enter this when declaring online for the first time. The information is
required to calculate the deductible amount.

v
1-18 About the loan information I Enter the year-end balance for this year. The deductible amount is
calculated.
A The deductible amount is calculated based on the year-
end balance of the year subject to year-end adjustment.
\
1-19 Special credit for loans, etc. related to | The statements of the special credit for loans, etc. related to a
a dwelling screen dwelling are listed. Confirm the content.
v
1-20 Year-end adjustment completed Your year-end adjustment declaration is completed. If certificates

need to be submitted, print out the mount for attachments, which is
your check sheet, check the certificates and then submit them with
the mount for attachments.

A\ If the Mount for attachments button is not displayed at
completion, nothing needs to be submitted.
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Prepare Year-End Adjustment Documents

Some documents are required for year-end adjustment. Check and prepare them.

LSFROBRERE

1-1 Who needs withholding slips?

@ Anew employee who received salaries from other
companies by working part-time, etc. before joining the
company

@ A mid-career recruited employee who received a salary from
their previous company

& Make sure that the year of issuance of the withholding slip
is the one when the year-end adjustment is done. The old
withholding slips that are of years before the year when
year-end adjustment is done are not applicable.

A\ f you do not have your withholding slip on hand, please [
contact your former employer to obtain it. If you do not have i FET
your withholding slip, you cannot calculate the year-end '
adjustment including the previous job salary, etc. In such
cases, you will need to file a tax return.

1-2 Who needs a disability certificate?

@ Aperson who has a disability certificate BEMEET R
(1L '...;.—H
@ A person whose spouse or dependents have a disability 0 g
certificate e

A\ Prepare disability certificates for your spouse who receives
a spousal exemption and tax dependent relatives. Disability
certificates are not needed for dependent relatives who are
not dependent subject to the Exemption of Amount of
Income Adjustment.

e een
, rjﬁ‘

1-3 Who needs Student IDs?

@ Aperson who is a student

[Requirement to be recognized as a working student]

a4 1+2-3%EM
You must be enrolled at one of the following institutions: ypoms sBOTITHL NI, & 4 RSER
» High schools, colleges/universities, technical schools, etc. ; v
stipulated by the School Education Act G BRsuANe
+ Specialized training colleges and other schools established & LR 7 ';,u
by the country, local governments, private schools, etc. 8%'661'&'4’5’?13;

where students need to take a specified curriculum

» Vocational training corporations giving certified vocational
training stipulated by the Human Resources Development
Promotion Act where students need to take a specified
curriculum including skills required for jobs]

A If you are unsure if your school meets the requirement,
check with the school.
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1-4 Who needs a relative certificate?

@ A person whose dependent relatives live abroad

* If your multiple dependent relatives are living abroad, you need
a certificate for each of them.

A\ Clarify the relationship on the relative certificate by circling the
relationship description. If you can translate the relationship
description, it would be appreciated. However, this is not
required.

A\ Relative certificates vary by country. Obtain the certificate(s) in
your own country.

1-5 Who needs a remittance certificate?

@ A person whose dependent relatives in Section 1-1-4 live

abroad

* You need a certificate showing that you sent money to each of S
them. e Q\e'
(Certificate of remittance by money order or by credit card) 6%6\ i

& No problem to submit copies of the remittance certificate.

1-6 Who needs a certificate of remittance of e A
380,000 yen? S "

A person who sent more than 380,000 yen for coverage of “living _": 7™

expenses” or “educational expenses” to a dependent relative living - - —

abroad who is not less than 30 years old and not more than 70 —— —

or 1t
41

-

-

2

years old and also does not have a disability and is not an
international student. \ :
@ Attach a copy of the detailed statement issued by the financial oI 1

institution used for remittance to the target person. == 8

@ Attach a copy of the detailed statement issued by the credit
card company who issued the credit card to the target person.

@

If the remittance certificate is not in Japanese, a Japanese
translation must be added.

When there are multiple remittance transactions in the year, the
remittance certificates of these multiple remittance transactions
proving that the remittance of more than 380,000 yen was made
are required.

|_-\T‘|_|

A If the total amount proved by the submitted certificates is less
than 380,000 yen, you will not be eligible for deduction.

A Add up the amount of remittance in Japanese yen with the
exchange rate of that time.
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1-7 Who needs a certificate of study abroad
program?

A person whose dependent relative does not have an address or

residence in Japan due to participation in study abroad programs.

@ Attach a copy of the visa for a foreign country or any similar
document.

@ Attach a copy of the target person’s foreigner registration card
for a foreign country or any similar document.
* A certificate of eligibility for studying abroad issued by a foreign
government or foreign municipality must be submitted.

1-8 Who needs an insurance premium payment
certificate?

@ A person who pays premiums in person

@ A person who pays premiums for dependent relatives

Wizard Operation Manual
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A You need to submit the original certificates. The copies of the
deduction certificates or premium payment notices are not
available. Remember to submit the original deduction
certificates.

A\ Confirm that these are the deduction certificates for the year.

A\ f Mynaportal or the electronic data (XML) was imported, no
premium deduction certificates need to be submitted.
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1-9 Who needs an Application for Special Credit
for Loans, etc. related to a dwelling?

@ A person who starts living in a purchased house or on

purchased land ‘ Q\e x |
@ Aperson who filed a tax return and has kept the declaration e “O@((\ {
form after purchasing a house /)\V
* If you purchased a house, you need to file a tax return to take a S ’6— |
deduction. -

After filing a tax return, you will receive the Application for e oo
Special Credit for Loans, etc. related to a dwelling (specific
additions or improvement, etc.) of Employment Income Earner
forms from the tax office.
* The forms are prepared for the necessary years (excluding the
first year). Be sure to keep them safe. (If you have lost them,
contact the relevant tax office.)
* Any joint obligor will also receive the declaration form. Prepare
your own declaration form.

A To receive the special credit for loans, etc. related to a dwelling,
you need to file a tax return after purchasing your house.

A Submit the original Application for Special Credit for Loans,
etc. related to a dwelling (specific additions or improvement,
etc.) of the Employment Income Earner. (Copies are not
acceptable.)

A If Mynaportal or the electronic data (XML) was imported, no
premium deduction certificates need to be submitted.

110 Who needs a balance statement?

@ A person who takes the housing deduction in Section 1-7 -

* You will receive the balance statement from your financial
institution around every October. . ‘(\Q
If you are borrowing from several financial institutions, you "g%*
need a balance statement from each financial institution. - - ‘} T

* Any joint obligor will also receive the balance statement.
Prepare your own balance statement.

—— 9,000
+00

&\ You need a balance statement for the year.

A Submit the original balance statement; copies are not
acceptable. (Copies are not acceptable.)

A If Mynaportal or the electronic data (XML) was imported, no x -
balance statements from financial institutions need to be T FPILL
submitted.
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1-1 Electronic Deduction Certificate

1. To take the deductions using the premium deduction certificate, special credit for loans or balance
statements from financial institutions, you can download the certificate from the portal site of your insurance
company, local tax office or financial institution and import it to eNEN. The file is downloaded in XML format.
So upload it as is. The uploaded file is displayed on the Application for Deduction for Insurance Premiums
screen and Application for Special Credit for Loans, etc. related to a dwelling screen respectively. The
displayed file cannot be corrected. If an incorrect file was uploaded, delete it.

2. Using the My-Number card, you can link to the Mynaportal to obtain data for premium deduction
certificate, special credit for loans, or balance statements from financial institutions, and link them to eNEN.
The linked data are displayed on the Application for Deduction for Insurance Premiums screen and
Application for Special Credit for Loans etc. related to a dwelling screen respectively. The displayed file
cannot be corrected. If an incorrect file was uploaded, delete it.

A\ To link data using your My-Number card or import XML data, you need to go to each insurance
company, financial institution or local tax office to handle the procedures yourself. Please note that the
company cannot handle the procedures.

If you linked to Mynaportal and imported XML data, no deduction certificate needs to be submitted.
The linked or imported data of premium deduction can only be deleted.

> > b

For certificate of deduction on housing loan and balance certificate of the financial institution, update
them by importing their data again to the latest. If the deduction is not necessary, change to NO and

apply.

E Step 1: Upload electronic deduction certificate

@ After logging in, click the Upload Electronic oNEN
Deduction Certificate (XML) icon (B) on the
upper part of the declaration page.

@ The options Import Electronic Certificate and
Link to Mynaportal will be displayed.

[ When importing an "XML" file, use Import
Electronic Certificate.
[Z¢ Use Link to Mynaportal to link data with your My-

Number card.
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@ If Import Electronic Certificate is selected, click
Browse; then specify the insurance company
XML file stored in your computer and click the
Open.

@ The specified "XML" file name is displayed.
Confirm that the XML file name is correct; then
click Import to start importing the file.

® The import of the XML file is completed; the
completion message and the results of the
import are displayed.

A To import multiple files, repeat the procedure as
necessary.

* For the premium deduction certificate, follow the
procedures to obtain electronic data (XML file) at
your insurance company.

* For the Application for Special Credit for Loans,
follow the procedures to obtain electronic data
(XML file) at your local tax office.

However, the declaration form before the tax
increase in October 2019 cannot be processed
electronically. Contact your local tax office to
check if your declaration is handled as electronic
data.

* For the balance statements, follow the
procedures to obtain electronic data (XML file) at
the financial institution that you have borrowed
from.
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Import electranic deduetion eertificates

e o

Import electronic deduction certificates

Import electronic deduction certificates

Mynaportal linkage
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If there are any errors in importing XML data, an
error log will be downloaded along with an error
message.

Display the downloaded file to confirm the error
contents. Check with your insurance company or
financial institution; then import it again.

A When multiple premium deduction certificates
are imported, perform the error checking to
prevent the same certificates from being
imported multiple times.

A When the data to be imported is changed,
perform the error checking to prevent the data to
be imported from being falsified.

& When importing data, be sure to check if the
same data is not imported multiple times. I E—

@ If Link to Mynaportal is selected, click Go to the .,”(
Digital Agency Mynaportal site. ——
The confirmation screen to go to the Digital :

Agency Mynaportal will be displayed. Ee—

Click Go to the Digital Agency Mynaportal site
again in the confirmation screen. The Digital
Agency Mynaportal screen will be displayed.

A If there is duplicate data in the insurance premium
deduction certificate for insurance deduction
when linking with Mynaportal, an error message
will be displayed and import will not be possible.

& If there is duplicate data in the deduction
certificate for housing deduction when linking
with Mynaportal, an error message will be
displayed and import will not be possible.

A\ If there is duplicate data in the housing deduction
balance certificate when linking with Mynaportal,
the imported information will be overwritten.

@ Follow the instructions on the Digital Agency & vism-on
Mynaportal screen to link the deduction certificate @ Ea
data.

* For the premium deduction certificate, contact your
insurance company and follow the procedure to be
able to link using Mynaportal. e

* For the application for special credit for loans, etc.
related to a dwelling, contact your local tax office
and follow the link procedures on Mynaportal.

* For the balance certificate of the financial
institution, contact the financial institution that you
are borrowing from and follow the procedure to be
able to link using Mynaportal.

e
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1-2 About Your Name, Address, Previous Company

Questions are displayed about you in the Application for (Change in) Exemption for Dependents of
Employment Income Earner form. Your name, address, etc. notified to your company are displayed. Update
the information if necessary.

B3N KSHBEOHBRIBE (RW) wE®

TREREES

T | e . mASRELD

L o NN NN NN NN NN i

»e ERE| ..
oppg| oF &R TIL hm J

E Step 1: Check the initial display

Your name, address, etc. notified to your company
are displayed. Confirm the information.

* The notified information is displayed. If the
necessary information is not displayed, update it
below.

aaaaaa

B Previews ot

E Step 2: Correct the basic information

@ To correct your basic information (name, b
[ Personal information
address, etc.), select Reason for change.

Date of change

@ Check the displayed Personal information. If
information is missing or incorrect, correct it.

@ If missing or incorrect, enter the Date of change.

* ltems indicated with * are required. Confirm that o
you have entered all the required items. R
If you are unsure of the change date, enter the

o ) Full name with registerec ceriificate
filing date. 6,1 i
-~

[Reasons for change of Personal information] e
Select Marriage, Divorce, Adoption, Date of birth
correction, Gender correction or Other.

Date of birth

1990 (H2) ¢ year 06 # month 21 ¢ day
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E Step 3: Correct the address

@ To correct your address, select Reason for # paem
change.

(2 If the address is corrected, enter the Date of
change.

(@ Search by your postal code without a hyphen.

* |tems indicated with * are required. Confirm that
you have entered all the required items.

* If you are unsure of the change date, enter the i
filing date. C

[Reasons for change of Address]

Select Moving, Address display change, Single

assignment, Transfer, Marriage, Divorce, Kana

correction, Change head of household or Other.

Name af buiksng and rocem mumber Kana

E Step 4: Correct your previous job salary

If you received payment from other companies by 6=
working full- or part-time, you need to submit a R e e
withholding slip for the year. e e ot o SO

@ If you have not received payment from other
companies, select No. Then click Save and
Next to go to the next question. ‘

@ If you received payment from other companies,
select Yes. Then click Add Withholding tax slip R TR}
(Gensenchoshu-hyo). S e v ek e o o e o

B Previous job @

(3 Check the withholding slip; then enter the A v

YES

previous company, salary amount, etc. If you
have multiple withholding slips, click Add
Withholding tax slip (Gensenchoshu-hyo) and
then enter for the next company. Repeat as
needed.

© Add Withtolging tax siip (Gensenchoshu-fiyo) I

A WMake sure that the year of issuance of the
withholding slip is this year. (If it is not for this
year, it cannot be used.)
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@ Check "whether or not" you have the
withholding slip on hand. Basically the answer is
"Yes, | have the withholding slip on hand". If you
have not received the withholding slip yet,
change the answer to "No".

A If the answer “Yes, | have the withholding slip
on hand” is changed to “No”, enter only the “@
Company name of previous employer”.

® Upload the entered withholding slip.

A\ f you have already submitted the withholding
slip to your company, you do not need to
upload it.

A\ f you uploaded it, contact the management
division if you need to submit the original
sheet.

® After the withholding slip was registered, click
Save and Next to go to the next question.
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[How to view the withholding slip]

(&) Name and address of the company that issued
the withholding slip.

Amount of salaries during your tenure. (Salary
income)

Amount of income taxes you paid during your
tenure.

Amount of social insurance premiums, etc. you
paid during your tenure.

Your last day at the company that issued the
withholding slip.

The amount of deduction for the small
business mutual aid contributions included in
the amount of the social insurance premiums is
described.

(b)
(©)
(d)
()
(f)

Make sure that the year of issuance of the
withholding slip is the one when year-end
adjustment is done.
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1-3 About Your Expected Income

Report your expected income. Enter the total amount of your expected salary income without deducting the
insurance premiums or income tax. The income amount is automatically calculated. Your basic exemption
amount is calculated based on the income amount.

wmzEw 1] L

Create applications for income basic exemption of “Application for
Basic Exemption of Employment Income Earner, Application for
Exemption for Spouse of Employment Income Earner, Application
i % for Flat-amount Cut of Personal Income Tax in Year-end Adjustment
and Application for Exemption of Amount of Income Adjustment”.

E Step 1: Check the initial display

Your salary income is displayed. Check the “not entered” field or the “salary income” field.
(The income may have been set by an administrator in advance. If it is not set, enter the expected
amount.)

@ If your salary income has been set up in
advance, the expected income amount will be
displayed.

Er Evenif your income amount is not entered, the
"Income Amount" is calculated based on the .
income amount indicated in the withholding slip(s) - T
from his/her previous job. The amount of income L s
calculated from the income amount of the previous
job is displayed.

@ If you have entered withholding slip from a previous m )
job, the amount will be displayed in "Information on

the withholding slip(s) from previous job (with the »

status of a tax return filed)" in advance. CA —
BT

|_-I:_|

The result shows the income amount that has
been calculated from salary of previous job. st

If the salary income has been registered in 3 | =2aa
advance, the amount including a salary income will = R s o S ST
|

|_-I:_|

be displayed.
® Please enter each item of your salary income and

side business income (if any). The amount entered
will be used to calculate your salary income.

@  If you have income other than salary income, please

answer "Yes" to the question "Do you have income
other than salary income (pension income, real estate @
income, etc.)?" and enter the relevant income.

G)

Confirm your amount and click “Save and Next”.

'-'\T.'—l

To reenter or correct the information, click "Yes" for
changes to the question to display the entry
screen.

41



E Step 2: Enter and Correct your income

@ Enter your expected salary income.

A The salary income is the total salary paid from
January to December of the year when year-
end adjustment is done, without deducting the
income tax, social insurance premiums, etc.

A When you enter your salary, the income is
calculated (No calculation is needed).

A\ Enter your expected salary income. (If you do
not know your salary amount, enter the
approximate amount by referring to the
previous year.)

@ If you have income other than your salary, enter
the income amount in the Secondary Income
box.

& Your income amount will be calculated by
including your secondary income, if you have
income from other companies.

(3 If you enter the salary income of the previous
job with the withholding slip(s) in hand, your
entry will be reflected in the "Information on the
withholding slip(s) from previous job (with the
status of a tax return filed)”.
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Salary income

ok Estimated amount of salary income from the company (estimated amount of
total salary before deduction)

nfé
( Net income amount

Salary income from a side job (excluding salary income from previous
job and salary income from our company) €

Information on previous job's withholding tax slip (column A)

0 yen
*The *previous employment salary, etc. amount” on the withholding tax siip from your
previous job includes only the amount for which you have the withholding tax siip in hand
Do you have income other than salary (pension income, real estate income, etc.)?

NO s

If you select"Yes", please enter your estimated annual salary amount of the corresponding
tems below.
Total income amount

0 yen

o Save and Next




@ If you have income other than your salary,
select YES, and then enter the expected
income amount for the year.

A\ The total amount of your incomes is the net
income amount for the year.

[Income types]

1) Miscellaneous income: Interest from non-
operating assets, etc.

2) Dividend income: Income that shareholders
or investors receive from corporations

3) Real estate income: Profit earned by renting
out an apartment or land

[How to calculate the income]

Income — Required expenses = Net income amount
Calculate the incomes of all types and then total
them up; this will be the net income amount.

[Automatically calculated income]

1) Salary income

2) Pension income (miscellaneous income)
3) Retirement income

(B Confirm the entered information and then click
“Save and Next”.

[Calculation support tool for Retirement income]

The following types of retirement income exist:
* Short-term retirement allowance
* Retirement allowance
» Specified officer retirement allowance

In case of short-term retirement allowance and
retirement allowance, the income amount is

automatically calculated by entering the years of

service and the expected income amount.

To calculate and enter the retirement income,
click the Enter income amount manually button
to enter the expected income amount and
necessary expenses.

If you received more than one retirement
income in the same year, click Here and use the
calculation tool to calculate the amount of your
retirement income.
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‘ Do you have income ofher than salary (pensicn income, real estate income. etc. 17 @

Pension income over 86 years old

The amount of expected income:

Net income amaunt

Other income

The amount of expected income.

Necessary expenses

Net income amaunt

Total income amount

% 7080000  yen

Retirement income

Here Cdculate your retirement income using the calculation tool of, and press the "Enter
income manually” button to enter the result

Length of Service

The amount of expected income

0 yen

Necessary expenses

Net income amount

Calculation support tool for Retirement income
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@ The income amount is calculated based on the
information entered. Click the "Reflect" button to
list the calculation results.

® To add retirement income, click "Add retirement
allowance" and enter retirement income
information as in "@". Click the "Manually enter
income" button in the field for entering
retirement income and enter the results of the
tool.

A The calculation results of the tool will not be
automatically reflected in the field for entering
the retirement income.
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1-4 If You Have a Disability Certificate or Student ID card

. Step 1: Check the initial display

Check if you have a disability certificate or student ID card.
@ If the information is correct, click NO to go to the next
question.

(2> To correct the information, click YES and then enter the
correct information.

E Step 2: Corrections concerning disabilities certificates and student IDs

@ If you have a disability certificate, see it to select the
disability type.

[Do you have a disability certificate?]

Select NO, General disability or Special disability.

A\ If you have multiple disabilities, register the most
severe one. Enter any other disabilities in Remarks.

@ If you have a student ID card, enter the Name of school
and Date of admission.

A\ Check your disability certificate or student ID card and
then enter the information.

[Requirement to be recognized as a working student]
You must be enrolled at one of the following institutions:
» High schools, colleges/universities, technical schools,
etc. stipulated by the School Education Act
» Specialized training colleges and other schools
established by the country, local governments, private
schools, etc. where students need to take a specified
curriculum
» Vocational training corporations giving certified
vocational training stipulated by the Human Resources
Development Promotion Act where students need to
take a specified curriculum including skills required for
jobs

A\ f you are unsure if your school meets the requirement,
check with the school.
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1-5 Widow / Single parent

E Step 1: Check the initial display

Confirm whether you are a Widow, Single parent or
this is Not applicable.

@ If the information is correct, click NO to go to the

next question.

&

@ To correct the information, click YES and then
enter the correct information.

E Step 2: Correct your spousal status

@ Yourincome is determined by the amount you
have registered yourself. To correct the
information, go to the income entry screen.

@ Your Widow or Single parent status is
determined by answering questions at any time,
such as your own marital status.

[Requirements for widow/single-parent]
Common: The total amount of income is not more
than 5,000,000 yen

[Requirements for widow]

1) You have not married after your husband’s
death (including a missing husband)
2) You have not married after your divorce, and

you have a dependent relative (total annual
income is 480,000 yen or less)
Either 1) or 2) above must apply.

[Requirements for single-parent]

1) You are single (including divorce, death,
missing spouse)

2) You have a child living in the same
household whose total income is 480,000
yen or less

3) You have not been in a de facto marital

relationship with anyone
All of the above 1), 2) and 3) must apply.
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Information on widows and single parents is displayed. Is there any change?

Widow / single-parent judgment BU

Remarks

Is your income less than 5 million?

Are you married?

am NOT married

Is it perceived that the situation is virtually the same as that of a marriage?
Not a common-law marriage

Do you have any dependents? (Children with total income of 480,000 yen of less)

Single parent
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1-6 Identity Confirmation
E Step 1: Confirm your identity

The answers to the questions about you are
displayed. Confirm the content.

@ To correct the information, click Edit to display
the entry screen. Check the content and enter
the correct information.

@ If the information is correct, click Save and
Next; then answer the questions about your
spouse if you are married.

A You have filled in the red box in the Application
for (Change in) Exemption for Dependents of
Employment Income Earner, Basic Exemption
of Employment Income Earner, Exemption for
Spouse of Employment Income Earner and
Exemption of Amount of Income Adjustment.
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1-7 About Your Marital Status

There are questions about your spouse if you are married. Confirm your spouse, address, etc.

The [Application for Basic Exemption of Employment Income Earner and Application for Exemption for Spouse of
Employment Income Earner and Application for Exemption of Amount of Income Adjustment] is created.
Determine whether or not a spouse is qualified for a withholding deduction on the Application for (Change
in) Exemption_ngr“Qgggtr_\gﬁg_tig‘r_\g_grgpare a declaration form.

E Step 1: Check the initial display

@ If the information is correct, click NO to go to T e

the next question.

2 To correct the information, click YES and then
enter the correct information.

A\ Enter your spouse’s income.

A Not entered is displayed for income.

E Step 2: Correct your spouse information

@ To take the exemption or special exemption for
your spouse, please check and enter the Basic
Information about your spouse.

Select YES (including special exemption for
spouse) or NO in Tax dependent.

[Dependents for tax] é

A If you have a Tax dependent (including special
exemption for spouse) who died in the current -
year, you may be eligible for an exemption or o e e 3
special exemption for your deceased spouse.
Be sure to check your income and register it.
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E Step 3: Correct your spouse’s address

@ Check your spouse’s address and correct the
information if necessary.

@ Search by the postal code without a hyphen.
Check the search result; then enter the address

details.

(3 If the address is corrected, enter the Date of

change.

* If you are unsure of the change date, enter the

filing date.

[Residence confirmation]

Living together:

Separated
(Domestic):
Separated
(Abroad):

You do not need to enter the
address.
Enter your spouse’s address.

Enter the country name in the
Prefecture box, and the detailed
address in the Municipality box.
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# Address

Reason

Others

Reason and olhers

Date of change

Where do you live?

Postal code

7912125

Prefecture (country name if overseas)

Prefecture Kana (country name Kana if overseas)

Municipality (Detalls of address If overseas)

Address Kana

Name of buikding and raom numbe

Name of buikding and room number Kana

Amount of remitance

2500000  yen

documents related 1o relatives

documents remittance retated
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E Step 4: Correct your spouse’s income

@ Enter your spouse’s income. ¥ Income®

@ Check the expected employment income. Enter your .
spouse’s expected employment income to be paid —
from January to December, and the income amount is o yen
automatically calculated.

Net income amount

@ If your spouse has income other than employment 9 | vl
income, select Yes; then enter the income and T ——————
expenses in the applicable items. The Spouse o
deduction, Spouse special deduction or Spouse
subject to withholding tax is automatically determined
and displayed.

Total income amount

Define Spouse Deduction | Spouse Special Deduction

@ If the address is corrected, enter the Date of change.

Spouse deduction

* |f you are unsure of the change date, enter the filing
date.

A\ If the calculated income is 1,330,001 yen or more,
you will not be eligible for the spousal deduction.
(The salary income is 2,016,000 yen or more.)

A The employment income, pension income for 65
years of age or older and pension income for under
65 years of age are automatically calculated by the
equation for year-end adjustment.

E Step 5: Correct your spouse’s disability

@ Check your spouse’s disability and correct the & Disabity
information if necessary. —
@ If the address is corrected, enter the Date of change. foneraldisabity
* If you are unsure of the change date, enter the filing
date. e
[Do you have a disability certificate?] s
Select NO, General disability or Special disability. Local govermmentissung a dsablty corlcae

Date of issue

A\ If the dependent relative has multiple disabilities,
register the most severe one. Enter any other
disabilities in Remarks. Handbook numeet

Disability grade

Remarks column
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1-8 About Your Dependent Relatives

Questions are displayed about your dependent relatives notified to the company. Check the information such
as their incomes.

Thanks to the law amended in 2020, you are eligible for the Exemption of Amount of Income Adjustment if
your income is 8,500,001 yen or more without deducting the premiums and income tax and if you meet the
following conditions. (You are eligible for the deduction even if you do not provide support.)

1) If you have a dependent relative under 23 years of age

2) If you have a spouse with the same livelihood, who is specially disabled

3) If you have a dependent relative who is specially disabled

* |In all cases 1) through 3), the total amount of income of the dependent relatives or your spouse must be
480,000 yen or less.

B KA N

[Application for (Change in) Exemption for Dependents]

¢ T
AU

—I [Application for Exemption of Amount of Income Adjustment]

E Step 1: Check the initial display

@ If the information is correct, click NO to go to the

next question.

2 To correct the information, click YES and then
enter the correct information.

E Step 2: Check your dependent relatives

@ Your registered dependent relatives are listed.

(2 Be sure to enter the income amount.

© bweeanesrcraten

&\ Enter your dependent relative’s income. Not
entered is displayed for income.

3 To correct the information, click YES and then
enter the correct information.
& ﬁ

@ To add a dependent relative, click the Add
dependent relatives button.
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E Step 3: Correct your dependent relative information

Wizard Operation Manual

@ Check the registered dependent relatives and select
YES or NO.

A\ If your employment income is over 8.5 million yen,
you are eligible for a deduction even if you have
dependent relatives whom you do not support. Also
register relatives whom you do not support.

A Confirm that the dependent relative’s income is
480,000 yen or less.

[Dependent(s) for tax]
Select Yes or No

A f a dependent relative (tax dependent) who died in
the current year had an income of 480,000 yen or
less, they are eligible for the deduction, so please do
not select “Delete” or “Do not support” them.

A By registering the date of death, the system will
automatically process that the dependent relative is
not eligible from the following year.

A f a dependent relative gets a job, or is no longer a
dependent due to marriage or other reasons, change
your answer to the question “Do you provide them
with taxable support?”

A\ Deletions should be done only when you have made
a registration mistake or registered as a test.

E3 e

@ Personal information

¥ Reason

Othars

Reasan and others

* Date of change

¥ Dependent for tax? &

NO

% Dependent relatne name

£l BB

Ploase put a spaca between "Last Name" and “First Name

Dependent relative name in Kana

12$30 F304

¥ Relationship

Child

* Date of birtn

1885(H7) = year 03 3

¥ Genaer

Male

Date of death

Depand

¥ Intemational student

NO

month 13 ¢ day
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@ When your dependent relative is living abroad
(Residence Category: Separated (Abroad)), check
and register if he/she is living abroad for participation
in study abroad programs.

Wizard Operation Manual

A Select "No” when your dependent relative is living
abroad for the purpose other than participating in
study abroad programs.

A Select "No". when your dependent relative is living in
Japan.

[Requirements for dependent relatives live abroad]
When a dependent relative living abroad who is not
less than 30 years old and not more than 70 years old
and also eligible for deduction, it is necessary to
satisfy any of the following requirements.

1) Aperson who is an international student

* Submit the international student visa or the foreigner
registration card.

2) Aperson who has a disability

* Submit documents identifying as a person with
disability.

3)A person who sent more than 380,000 yen

* Submit all the remittance certificates proving that the
total amount of the remittance is more than 380,000
yen.

Example: In the following case, submit the
certificates of the total remittance of more than
380.000 yen.

2/1: 100,000 yen

4/1: 140,000 yen

6/30: 320,000 yen

B3 o

= Personal information

% Reason

Others

Reason and others

* Date of change

202307101

% Depencent for tax? @

NO

# Dependent relative name

FH BER

put a space between "Last Name" and “First Name

Dependent relative name in Kana

2339 1304

% Relatonship

Child

% Date of bith

1995(H7) ¢ year 03¢ month 13 day

* Genoer

# Intemational student

NO
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E Step 4: Correct your dependent relative’s address

@ Check the target dependent relative’s address and  htdess
correct the information if necessary. -

@ In the case of living together, you do not need to
register the address details. If it is other than living
together, enter the address details.

(3@ Search by the postal code without a hyphen. Check
the search results, and then enter the address details.

[Residence confirmation]

Living together: You do not need to enter the

address. o
Separated Enter your dependent relative’s '
(Domestic): address.
Separated Enter the country name in the '
(Abroad): Prefecture box, and the detailed

address in the Municipality box. | e
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E Step 5: Correct your dependent relative’s income

@ Enter your target dependent relative’s income. ¥ Income

Salary income @@

The amount of expected income

j(l income amount
@ Check the expected employment income. Enter your
dependent relative’s expected employment income to Do you have ncome oner han saary (pension ncome, real stae income, e1c7 €
be paid from January to December, and the income no :
amount is automatically calculated.

& If the list shows Not entered, enter the expected
income amount.

tal income amount

0 yen

® If your spouse has income other than employment 00 you have income othr than salary (pensionincome, el state ncome, 7 D
income, enter the income and expenses in the e x
applicable items. 3

Pension income over 65 years old

The amount of expected income

A\ 'f the calculated salary-only income is 1,030,001 yen 0 yen
or more, you will not be eligible for the dependent
deduction. (If the net income amount is over 480,000
yen.)

A The employment income, pension income for 65 3 | = = = = = = = = = = = = = = = = = = .
years of age or older, pension income for under 65
years of age and retirement income are automatically
calculated by the equation for year-end adjustment.

A\ If you have income other than salary income, you
need to file a tax return. Check with your local tax
office.

Net income amount

@ How to calculate the income Retrement ncome
Enter the income of the dependent relatives who are e A o mer e e At ol e press e Ener

not tax dependents. Depending on the amount of [ afwanaty nercone

income, it may be excluded from the Exemption of s

Amount of Income Adjustment.

If you have received retirement benefits, you can also e e e 0

enter the amount of retirement income.

Necessary expenses

A 'f the total amount of income is 480,000 yen or less, it Net ncome amount
is eligible for the Exemption of Amount of Income D m
Adjustment. If the total amount of income is 480,001
yen or more, it is not eligible for the deduction; so
please check.
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E Step 6: Correct your dependent relative’s disability

@ Check your dependent relative’s disability and somy
correct the information if necessary. L T Do vostove 2 asaonty e
[Do you have a disability certificate?] C'a ¥ Reason

Onset of disability

Select NO, General disability or Special disability.

% Date of cnange

2022106123

A If the dependent relative has multiple
disabilities, register the most severe one. Enter
any other disabilities in Remarks.

Local govemment issuing a disabilty certificate

Date of issue
Hangbook number

Disabilty grace

Hearing impaired grade 6

Example]

! Remarks column
& - —
—

E Step 7: Add a dependent relative

@ To add a dependent relative, click the Add f—-—— ‘
dependent relatives button.
For the dependent relative to be added, enter the
© save and Next
following: EEEEEEE—————————————————————,
[Personal information]
[Address]
[Income]
[Disability]

If you have more than one dependent relative,
enter the above information for each relative.
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1-9 About Exemption of Amount of Income Adjustment

If your employment income is over 8.5 million yen, you may be eligible for the Exemption of Amount of
Income Adjustment for tax dependents of other income earners if the following applies to them:

The dependent relatives whom you do not support are under the age of 23

The dependent relatives whom you do not support have special disabilities

The dependent relatives whom you do not support have incomes of 480,000 yen or less
The dependent relatives whom you support are also displayed if the above applies.

E Step 1: Spouse/Dependent relative confirmation screen

@ By answering the About Your Marital Status and eNEN
About Dependent Relatives questions, the —
relatives who are eligible for the Exemption of .
Amount of Income Adjustment will be displayed.

@ To correct the information about your Ot it
spouse/dependent relatives shown, click the Edit :
button and make the changes from the About
Your Marital Status screen and the About
Dependent Relatives screen.

A\ 1f you meet the conditions, you are eligible for a
deduction even if you have dependent relatives
whom you do not support.
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1-10 Spouse/Dependent Relative Confirmation

The answers to the questions about your spouse/dependent relatives are displayed. Confirm the content.

E Step 1: Spouse/Dependent relative confirmation screen

@ To correct the information, click Edit to display the entry
screen. Check the content and enter the correct
information.

@ If the content is correct, click Save and Next and then
answer the questions for the premium deduction.

A The number of persons applicable to the Exemption of
Amount of Income Adjustment and the total amount of
deductions in the About Your Expected Income.

A You have answered the questions in the red box about
your spouse/dependent relatives in the Application for
(Change in) Exemption for Dependents of Employment =
Income Earner; and Application for Basic Exemption of o
Employment Income Earner and Application for
Exemption for Spouse of Employment Income Earner and
Application for Exemption of Amount of Income
Adjustment.

¢ The Application for (Change in) Exemption for Dependents
of Employment Income Earner; and Application for Basic
Exemption of Employment Income Earner and Application
for Exemption for Spouse of Employment Income Earner
and Application for Exemption of Amount of Income
Adjustment have been completed.
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1-11 About Your Life Insurance Payments

Check the life insurance, nursing care insurance and personal pension insurance you are paying for. If you
have no insurance at all, select Do not report to go to the questions about the special credit for loans.
Refer to the premium deduction certificate sent by the insurance company.

Note that the premium deduction notice is not available.

E Step 1: Check the initial display of the life insurance

Check your filing insurance premium deductions. GM the declaration of insurance premium
deduction
@ If you have no certificates to take deductions for, Do you declare life insurance, long-term care medical insurance, individual
. . . annuity insurance, earthquake insurance, social insurance, small business for
such as life insurance, earthquake insurance and mutual aid premiums, etc.?
. * If you have a group insurance (payroll deduction insurance) or an insurance that you
former Iong-term CaSUalty Insurance, Select DO are paying yourself, please check the contents of each insurance before filing
* If you have insurance that you are paying for yourself, please be sure to submit the
nOt report_ base paper of the certificate. If you forget to submit it, you will not be able to receive the
deduction
@ If you have any certificates to take deductions for r

life insurance, earthquake insurance, former long-
term casualty insurance, etc., select Report.

&

A f data has been registered, such as “group
insurance was imported” or “electronic data was
imported” or “data was imported through
Mynaportal,” you cannot declare without
deductions even if you select Do not report. In
such cases, please confirm the details before
declaring.

E Step 2: About life insurance payment

@ The registered life insurance policies are listed. @ Lite insurance information

The life insurance information registered in advance such as group insurance is

@ |f you d on ot have a ny |nsu rance pre m | ums that grsp\ayed (Not displayed if there is no pre-registration)
0 you have a registered premium that you are paying yourseif?
you paid, click No.

(3 If you are paying your own insurance premiums, P

click Yes.
cn

A Life insurance is categorized into life insurance,
long-term medical care insurance and individual
annuity insurance.
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@ The statements of the registered insurance
premium deductions are listed. Group insurance
cannot be edited or deleted. e ——— =

: a ot eamnie mwr
Z i—
® To enter a statement of additional premium eNEN e E o Ee e
payments, click Add insurance information and
then enter the statement. —

® If you have filed deductions for insurance xS
premiums in the previous year, the statements
are displayed. Confirm the contents and enter ¥ Catogoryofnsurance
the paid insurance premium. T —
Name of insurance company
wigait
A For premiums entered in the previous year, the
statements are displayed as they are. (They Type ofinsurance
cannot be corrected.) RAOBA
To correct the information, delete and enter it
aga i n. Insurance period or pension payment period
A\ The paid insurance premiums are displayed as 0
yen. Policyholder name
Be sure to enter the premiums. v
Beneficiary name
BRAESR
Relationship of beneficiary
Amount of insurance premium paid
0 en

60



Wizard Operation Manual

E Step 3: Correct the life insurance information for your family

insurance, click the downward arrow to the right of the
name of insurance company to display the
information, and then correct it. e i D

@ To correct the information on the registered life 23 «oevansue C%I

# Category of Insurance:

New

@ After completing the input, click Save and Next to go _
to the next screen.

Typs of insuranca

IR

Insurance peried ce pension payment pericd

20

Polcyhalder name

6 Beneficary name

Relationship of bensficiary

Principal

Fayment startdate

20400816

# Amauet of insurance premim pald

120000 yen

3 See the certificate at hand to check the insurance =
category. —
Select Life insurance, Long-term medical care il
insurance or Individual annuity insurance. 6 o

a9
Private Pension Insurance

W /00 INSUSANGCE IOHTIABOR
-4

LT S -
BARELCLETY. Gh. SEANERS
[EESSTZ345-678

SRS

180000 |

e e
CFr =SErran "
LR L) LI
o e L
oo | 1271 A0 D M TR BN
T T T
200000 | o 200000
o o e

. LUV CONRNURR S mEC I
A 3
Y MR A MAOREN Y  TAL RS EWEYA., -
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@

See the certificate at hand to check the New-Old
category.

The old insurance premium or new insurance
premium with the paid amount described will be
applied.

A

In the example, the amount is described in the new

insurance premium box, so the applicable premium is

the new insurance premium.

®

®

See the certificate at hand to check the name of the
insurance company.

See the certificate at hand and enter the life
insurance premium amount to be paid by the end of
December indicated on the premium deduction
certificate in the Paid insurance premium box.

A
A
A

>

There is no old insurance premium for the long-term
medical care insurance.

Enter the expected payment amount at the end of
December.

The life insurance, long-term medical care insurance
and individual annuity insurance information may be
described in one premium deduction certificate.
Check each statement to enter the information about
premium deductions.

The registered group life insurance is deducted
beforehand from the salary and cannot be corrected.

For the premiums linked to Mynaportal or imported
as electronic data, the amount and other information
cannot be corrected. To correct the information,
delete it and then import it again.
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 New / Old dlassification

Please select
Please select
New
Old
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E Step 4: Upload the certificate from your computer after adding/correcting the premiums

After entering the content of the premium deduction certificate, you can upload the certificate. However,
after uploading it, you need to submit the original certificate. Remember to submit the original certificate.

@ Click Upload Certificate.

(2 From the destination folder, select a certificate to

be uploaded, and then click Open to display it.

A\ Upload the photo of the certificate for each

A If multiple applicable classifications are

entered premium.

described in one certificate, upload the
certificate for each classification. (The same
certificate must be uploaded in two sections.)

Relationship of beneficiary

Principal

Payment start date

2040/08/16

 Amount of insurance premium paid

120,000

& 770K
| myan
Foaon
= U0t
Wers

- SAANAnX A

E Step 5: Upload the certificate from your smartphone after adding/correcting the premiums

®

Tap Upload Certificate.

To select a certificate saved as a photo, select
Photo Library, select a certificate and then save
it.

To take a photo right then, select Take Photo to
start the camera.
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A Upload Certificate

; upload this year's certificate

°Add Insurance information
4

B Upload Certificate )
pieas BRI @

774;1»& iR (=]
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@ Photograph the certificate. _
® Select Use Photo to upload the photo.
If you think it was photographed badly, select —mune paan
Retake to photograph it again. __ssaemmnmmuny:-en

& Confirm that you can read the figures, text,
name of insurance company, etc. before
uploading the photo.

If you have a photo taken in advance, select 9 Upload Certificate ) ‘
Photo Library and choose the photo to be g W7 (75 |
uploaded. EHERD

@ Select the photo you have taken and tap Done to € 77 ofur =

I
all SoftBank & 16:13 @ %)

Frotel ER  PLILA
¢
e YA 7IINA § RTERR

upload the selected photo.

/

#cube-cl

Check the selected photo, and if there is
something wrong with it, tap the Delete button to
delete the photo.

After deleting, tap the Upload Certificate
mentioned in @ above to select the photo again
and upload it.

# cube-cloudapp.net
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E Step 6: Notes on uploading certificates

&\ Photograph, save and upload certificates one by B3 Upload Cemﬁcale)

one. (Do not group multiple certificates.)

A Confirm the following notes when
photographing.

A Image and PDF files can be uploaded.

The maximum acceptable size is 5 MB. @ Add Insurance information

@ Confirm that you can read the categories of
insurance, applicable premium, paid insurance
premium, and name of insurance company on
the photo. If they cannot be read, photograph it
again.

Please upload this year's certificate.

@ The photo is displayed on the upload screen. If it
is the same certificate or the photo is not clear,
delete it.

Showing
the entire
certificate?

The entire

fit into the Can read
frame? the text?

Smoothed out
the perforation
or bent
portion?
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1-12 About Your Earthquake Insurance Payment

Enter the earthquake insurance and former long-term casualty insurance you are paying for.

You may receive one certificate including both the earthquake insurance and former long-term casualty
insurance. In this case, enter the larger deductible amount to take your deduction.

Refer to the premium deduction certificate sent by the insurance company.

E Step 1: Check the initial display of the earthquake insurance

A same procedure as that for life insurance.

E Step 2: Add an earthquake insurance policy

A same procedure as that for life insurance.
The earthquake insurance and former long-term casualty insurance are subject to earthquake insurance
premium deduction.

E Step 3: Correct the earthquake insurance information

A same procedure as that for life insurance.

Step 4: A certificate including both the earthquake insurance and former long-term casualty
insurance

@ If the certificate includes the payment amount for
the earthquake insurance and former long-term

casualty insurance, enter the larger deductible - R el |
xxxxx * - | S BEFOD R
amount ez : :;\ \wxilﬁ;j:wtwﬁwa | meEe

Uy, TR ARE
- BUEPERRRE DETAOTHUL MRLTOE - . =
RS RS B xxft wx™ wxE

oA JASH
[ Aol

Lt it et
20,000
r

el00e0-00-000

&\ You cannot take deductions for both the A
earthquake insurance and former long-term s .
casualty insurance. (If the certificate numbers |
are the same, enter the larger deductible

i TRg s Sk B=E AR SR B R EEATA

amount.) ek 20,0009 -3 20,000H
|BERS AR il E3l=8lE
= 121,000 1,000 120,0008
Earthquake insurance premium deduction In the sample certificate, applying the
Premium subject to earthquake Income deduction calculation formula, the deduction
insurance premium deduction amount is as follows:
50,000 yen or less Premium amount subject to
earthquake insurance premium . .
9 P Deduction for earthquake insurance
50,001 yen or more 50,000 yen

premiums: 20,000 yen

Former long-term casualty insurance premium deduction .
9 y P Deduction for former long-term casualty

Premium paid Income deduction . . .
insurance premiums: 15,000 yen
10,000 yen or less Premium paid
10,001 yen to 20,000 yen Premium paid % 1/2 + 5,000 yen Enter the larger deductible amount of the
20,001 yen or more 15,000 yen

Earthquake insurance premium
deduction to take the deduction.
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1-13 About Social Insurance Premiums and Small Business Mutual Aid

Contributions

Enter the National Pension (social insurance premiums), Defined Contribution Plans such as iDeCo, Mentally
Retarded Persons Mutual Aid Programs, etc.

Refer to the premium deduction certificate sent by the insurance company.

However, for the National Health Insurance and Advanced Elderly Medical Service System (Long-term care
insurance), no certificate needs to be submitted.

Step 1: Check the initial display of the social insurance premiums and small business mutual
aid contributions

A same procedure as that for life insurance.

E Step 2: Addition of social insurance premiums and small business mutual aid contributions

A same procedure as that for life insurance.
&  Ssocial insurance premiums include the National Pension, National Pension Fund, Advanced Elderly Medical
Service System, National Health Insurance, Long-term care insurance and others such as the Voluntary

Continued Insurance and Mutual Aid Society.

e

Small business mutual aid contributions include the Mutual Contract for Organization for Small & Medium
Enterprises and Regional Innovation, JAPAN; Premiums for Individual Pension Participants by Defined
Contribution Pension Act; and Contract for the Mentally Retarded Persons Mutual Aid Programs.

E Step 3: Correct the social insurance premiums and small business mutual aid contributions

A same procedure as that for life insurance.

A Long-term care insurance is an insurance policy that is from the age of 40.
This insurance is different from Long-term medical care insurance which makes payments to insurance
companies and is under the jurisdiction of the Ministry of Health, Labor and Welfare.

A\ For the Advanced Elderly Medical Service System (Long-term care insurance) and National Health
Insurance, no certificates need to be submitted.
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1-14 Checking Insurance Premium Deduction

The answers to the questions about insurance premium deduction are displayed. Confirm the content.

E Step 1: Confirm insurance premium deduction

@ To correct the information, click Edit to display
the entry screen. Check the content and enter
the correct information.

2 If the information is correct, click Save and Next;
then answer the questions about the special
credit for loans, etc. related to a dwelling.

3 The paid insurance premiums and deduction
amount of life insurance deduction, earthquake
insurance deduction, social insurance deduction,
and small business mutual aid premium
deduction are calculated.

& You have answered the questions in the
Application for Deduction for Insurance
Premiums for Employment Income Earner.

A\ The paid insurance premiums and deduction
amount are automatically calculated. You do not
need to calculate them.

ARG REKBEOARNERNE N -
i L itk [eerie me e

PIEN eemmmnerwn

Ef You have completed the Application for
Deduction for Insurance Premiums.

128000 yon

mom g
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1-15 About Filing Special Credit for Loans, etc. related to a dwelling

To take special credit for loans, you need to file a tax return in the year you purchase your home. Confirm
that you have the Application for Special Credit for Loans, etc. related to a dwelling (specific additions or

improvement, etc.) sent from the tax office in the jurisdiction where you reside. After filing your tax return,
submit the declaration form to the tax office.

E Step 1: Check your special credit for loans, etc. related to a dwelling

@ To receive the special credit for loans, etc. related eNEN Ouowcer Boana: S @
to a dwelling, click Report to display the housing p— (e e —
deduction screen. f b S "’

@ If the special credit for loans, etc. related to a
dwelling is not necessary, click Do not report to go

to the next question. ? b e

E Step 2: Check the initial display for the special credit for loans, etc. related to a dwelling

@ To receive the special credit, click YES to display
the special credit for loans, etc. related to a dwelling

The contents of the special deduction certificate for housing loans reglstered in advance are

additional detalls.

displayed. Is there any change?
screen. @ 3 If 50, pleas change the contents of the Special Deduction Certificate for Housing Loans or enter

{If there Is no pre-registration, the contents of the certificate will not be displayed)

@ If the SpeCIa| Credlt for Ioans, etc related to a # (Specific extension/renovation, etc.) Special deduction for housing loans, stc. @
dwelling is not necessary, click NO to go to the next e

question. C? \ e 1) S G o o s o e e, yen

# Newly bullt or Purchase Information

A Three types of deductions can be applied for in e "
Application for Special Credit for Loans, etc. related

. About “duplicate application of housing deduction due to earthquake or “duplicate
to a dwelling. # appication’

Matters relating to newly built or purchased houses Resisency s vo
Matters relating to parts that have been expanded
or reconstructed

Matters relating to newly built or purchased houses
(duplicate application)

(If there are two declaration forms or if described in
two lines) ] I

# Alteration and extension information

HEREH EFWED: B (HERE

[Encaeunaan.alE
n

& Confirm the content in the blue frames in the above
images.
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E Step 3: Confirmation of housing replacement

@

The question shown on the right will appear
only if there are deductions that have been
previously filed.

If you have replaced your housing and wish to
enter the new deduction, you can do so by
answering the questions.

If you have not replaced the housing, leave the
answer as "No" and answer the following
questions.

If there is a question for which the answer is
"Yes," click the "Replacement was carried out"
button.

|_-T:_|

If any of the questions are changed to "Yes," the
subsequent questions will be hidden. If you
change the answer back to "No" or reset the
answers, the question will be displayed again.

A confirmation message will be displayed, and
then please make sure that the displayed
information is correct, and click the
"INITIALIZATION" button if there are no
problems.

The previous declaration will be reset, and you
will be able to enter a new declaration.

Please note that if you click "Save and Next"
after the reset, you will not be able to select the
answer to the question as shown in the figure on
the right, and you will not be able to reset the
information again.
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# Replacement of house

Would you bke to repurchase the following D). 2. and 3 that are receiving the housing
deduction and receive the deduction again?

) Newly built or Purchase information

| NO &

@ About "duplicate application of housing deduction due fo earthquake” or "duplicate
application”

NO ¢

3 Aneration and extension information

NO $

# Replacement of house

Would you like 1o repurcnase the following @, @), ana @ at are recening e nousing
deduction and receive the deduction again?

) Newty buitt or Purchase information

|Y:5- $

@ About “guplicaie appiication of housing deduction due to earthquake” o “guplicaie
apphication®

NO 2

2 Aneration and extension information

NO A

Confirmation

« Newly built or Purchase information

Did you make a replacement?

({Has the tax return form from the tax office been updated?)

Enter the new deduction details for the replacement of the house. Initialize input contents
After checking, if you have purchased a new one, please press “Initialize”

#After executing "Save and Next”, the initialized contents cannot be restored

-“‘-L

# Replacement of house

Would you like to repurchase the following (D, 3, and 3 that are receiving the housing
deduction and receive the deduction again?

@ Newly built or Purchase information

|Y[F~ e

2 About "duplicate appiication of housing deduction due to earihquake” or "duplicate
application”

NO s

@ Anteration and extension information

NO =
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E Step 4: Enter the information on your special credit for loans, etc. related to a dwelling

@ Check the deduction limit and enter the
information.

@ Amount of the special credit for loans,
etc. related to a dwelling (specific
additions or improvement, etc.)
(Reference) Amount of the special credit
for loans for the first year of application

@

A If you have two declaration forms, enter the
total value for each of the same items.

Example: If there are two forms for the Application
for Special Credit for Loans, etc. related to a
dwelling (specific additions or improvement, etc.),
enter the total value of @ in @.

4

A (Specific

1, etc.) Special di ion for housing loans, etc. @

#Not required

D (Specific extension/renovation, etc.) Special deduction for housing loans (statement of area

)
@ 0 yen

2 (Reference) Deduction amount for the first year of application (statement of percentage %)

DI

(Specific extension and renovation, etc ) Special deduction for housing loans (deduction for the
first year)

0 yen

rAERMEED 7200 (AN S) (ETINA &SIV SRR % o2 ws AEATERED T 0 (WEHIGES) (Sl A S ST S
(S BLAIERA ) O R (1R BHE TR M) B oo e
Frees _ - ] e
illm el e R s
I 20 Ha " -
w———— (2 =T
@ Please enter the details of the certificate sent to
you from the competent tax office for the # Newly bull or Purchase information ¢
deduction category for which you are taking the
. . Is there a date on "(a) Residency start date"?
housing deduction. V4 s s X

& Please enter "Yes" for the applicable item.

)7’ Please change "No" to "Yes" for "Matters
relating to newly built or purchased houses"
(new construction/duplicate).

1 Please change "No" to "Yes" in "Matters

relating to duplicate application of the
housing deduction due to earthquake
disaster" or "duplicate application" (new
construction/duplicate).

[Z¢ Duplicate application applies to those who have two
copies of the certificate on hand or those who are

listed as being eligible for duplicate application.

7 Please change “No” to “Yes” for “Matters
relating to parts that have been expanded or
reconstructed (such as barrier free
improvements)’(expanded).

71

(3

N

About "duplicate application of housing deduction due to earthquake” or "duplicate =)
application”

Is “(a) Residency start date” written in two columns?

Please select :

A Alteration and extension information @

Is there a date on "(a) Residency slart date"?

Please select 2

02 55 AEATEDT:

plicate)

“ *  {new ¢onstruction/du

(new construction/duplicate) (expanﬂded‘)

(expanded)
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3 Select either type of certificate.
# Newly built or Purchase information {8

old style : (3) (Specific extension and
renovation, etc.) Special deduction amount for ©) frere & e c0 Y Reabtency sas dae”?

housing loans, etc. E -
neW Style: (Reference) Deduction amou nt for the (a) Whnich is the lower nght (1ast) item in ihe cenincate nied? 0
first year of application R -
old EWIH : ) (Specific extension and renovation, elc ) Special deduction amount for \\fm\l'g oans, etc
| new style : (Reference) Deduction amount for the first year of application
A Check your tax return and select the appropriate m
certificate.
Old style New style

TOHIIT

@ Check (Era) O For year round residents described in

Description on the lower right of (1) @

the lower part of the Application for Special Credit for
Loans, etc. related to a dwelling.

Please select :

(Era) O For residents all year round

. (Era) O For residents and special cases all year round
[Cho |Ce] (Era) O For residents and certified housing all year round

(Era) O For residents all year round, for reacquisition of earthquake disasters, etc

(Era) O For residents all year round (Era) O For special deductions such as housing loans for specific extensions and renovations throughout the year
(Era) O For residents For special residential buildings

(Era) O For residents and special cases all year round (Era) O For residents For certified housing, etc.
(Era) O For 1t s For certified housing, etc. (speclally certified housing, etc.)

(Era) o FOI’ residents and certified housing a” year round (Era) O For residents For earthquake reacquisition, etc. (special residential housing)

LI  WPS——— |

(Era) O For residents all year round, for reacquisition of earthquake
old style : (3) (Specific extension and renovation, etc.)

disasters, etc. Special deduction amount for housing loans, etc.

(Era) O For special deductions such as housing loans for specific D ——— e
extensions and renovations throughout the year Tt '.”‘ .'l 4 .- —
(Era) O For residents For special residential buildings o w

0m ~ X

(Era) O For residents For certified housing, etc.

(Era) For residents For certified housing, etc. (specially certified housing, (H57E)  (45450)

etc.)

. -— , i DI (SEIIED) 8 6 TR Bl
(Era) O For residents For earthquake reacquisition, etc. (special AR B HRSTL B RSN BN

(LD oyt
i i i P A NI 0
residential housing) ARSI AL BB T,

new style : (Reference) Deduction amount for

. . . . the first year of application
&\ Specified and Special exception are described after R

the start date of residence. Check it. [ T T

—
SR 1000008

SRR (SFIFPEBITER

N T R I
DEEF 1 ¥ B OmAHEOE|C
(BRIEE)

SHTF 08318 100000007
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®

Enter the information from () to (b) of Matters
relating to newly built or purchased houses in the
Special deduction report for housing loans.

S A4Sy ARG T @0 (iR Rses) (R AR S e e ) T

VOTH L2 M) X X 26 -

o ] E m 16
Ak % Oomss 00 OO0 (@

= % =
7240 (455

Pk 30

10,000,000 12,500,000

7000 5 8000

700 so0n TS

The start date of residence may be described in two
lines.
In this case, enter the upper one first.

If you answer YES to the question, Is the starting
date of residence described in two lines, the input
box for the lower one of the Matters relating to
newly built or purchased houses is displayed. In
this case, enter both lines.

Example: Start date of residence described in two lines
(upper/lower)

Amount described in two lines (upper/lower)

You can take two types of deduction, but only one
declaration form has been sent from the tax office.

® If there is a joint debtor for housing deduction, enter

“Yes” for the question “Is there solidarity debtor?”
and then register the information on the debtor.

If you register the joint obligor information and
apportionment rate, your year-end balance is
calculated.

If there are multiple joint obligors, register all of them.

[About the Proportional rate]

Home apportionment rate:
Enter the Joint obligor's apportionment ratio for
the building.

Land apportionment rate:
Enter the Joint obligor's apportionment ratio for
the land.

Proportionate rate of housing and land:
Enter the Joint obligor's apportionment ratio for
the total of the building and the land.

A Enter "0%" for items with no apportionment ratio.
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(a) Which is the lower right (last) item in the certficate field? &

Specific extension and renovation, etc.) Special deduction amount for housing loans, etc ¢

Description on the lower right of (1)

Era) O For residents all year round

(a) Residency start date

2021007101

(a) Is there any “specific™Special specific” in (I) of Residency start date? @

NO

(b) Amount of total cost for acquire House

10,000,000 yen

{(c) Total surface area (total area) of House
(d) Surface area (area) of living space in House

() Amount of total cost for acquira Land

12,500,000  yen

(1) Total surface area (total area) of Land
{g) Surface area (area) of living space in Land

Is there solidary debtor?

Please select

15 there sofdary debtor?

m BRABEEE T

Name

EFABEEE O

Home apportionment rate

Land apportionment rate

Proportionate rate of housing and land

Remarks

Joint debtor address

IBRBEEF

Joint Debtor Work Name

EEABEMHEET G

Joint Debtor Work Address

ABBBEBBEEF T
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@ Enter the information from (F) to (JL) of the Matters # Aderation and extension omaation #9
relating to parts that have been expanded or
reconstructed in the Application for Special Credit

¥ (a) Which is the lower right (last) item in the certificate field?

for Loans, etc. related to a dwelling. (For normal
extension and renovation, enter the Newly built or
purchased box.)

Please select

o1 x&9 T AMEOLZH O FHEcU $) (EE MA@ SIS RIED] & # Alteration and extension information ¢
[d x|l B BEDH U
i L || DRt T 3 < Is there a date on “(a) Residency start date™
AAERTTL L3 ] ) -
A AR X = % X ~ X ves
(a) Which is the lower right (Jast) item in the certificate fisld?
1
- e i (Specific extension and renovation, etc.) Special deduction amaunt for hausing loans, et &
MK ks & R m
e Description on the lower right of (1) §8
| LI “‘ = E¥N L) LES LA A RA T ¢ = Era) O For residents all year round

; (h) Residency start date
4,458,500 |
4,458,500

252,000

20211016

() Is there any “specific™Special specific” in (1) of Residency stant date? &

53 sywanve 57,700

FIRIGTHEE N AT IIEWE TR, SNAM0EM
(i) Total cost of alteration and extension

4,458,400  yen

0 yen
A 1f (V) Expenses for renovations are described in two
(i) Cost of aiteration or extension and living space
lines, enter the value of the upper row in the Normal 4458400  yen
extension and renovation (Barrier-free /Energy o yen
saving repair work) box. Enter the value of the s e i Lot o et i
lower row in the Elderly people residing and {6 Cost o Spseibed ehistir e et

2,542,000  yen

specific heat insulation improvement work box.

Is there solidary debtor?

A If the Amount of expenses for the residential part of

() and (V) are described in two lines, enter them as

in (U). 2
A 1f the amount in (V) is described in two lines, then ——————

the amount in () is also displayed in two lines as S Cn

well.

A 1f (V) and (R) are not described in two lines, enter
the value in the Normal extension and renovation
(Barrier-free /[Energy saving repair work) box. Enter
0 yen in the Elderly people residing and specific
heat insulation improvement work box.

If there is a joint obligor for the housing, refer to ®
and enter the information about the obligor.
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@ If the New form: (Reference) Deduction amount for o e
the first year of application is selected, the screen s o ,
Is there a date on “(a) Residency start date’
changes depending on the consumption tax increase.
Check It and enter the Informatlon % (a) Which is the lower right (last) tem in the certificate field?
Deduction limit during the special period (11th to 13th years)
% Description of (1) balow the name column of the tax return &
ST 5 FRREOROO SEEEED GTEASSHANERTRS [y ———
[IIHOT ERDES . ST EROFERIOLT RO ¥ (o) Resdancy start dele
EHY I RERLES)EEHAEEHIRRO @ 2210701

ARERFTOAILERHLET .

nted date in Uppe

¥ (a) s there any “specific™Special speciic”in (I of Residency start date?

NO
%% % AR B
AR =2 53 Please check descripion afer e pinted aate In Uppar fow s are two nes
RRES
% (b) Amount of tatal cost for acquire House
(i@) (‘T‘.H\Wﬁiéﬁ)
DECEEEAD ELMrzse tRELMI SR 10,000000  yen

GEAHEOR [MECRHS[CEARERS: GRAHENE [OE SRS [BIRFRNS
100000008 | 1000 ¥ 5000 % 100000007 | 1000 | 5000 %

(BT

¥ Percentags of houses for residentil use

P —— EREIS EEEL] PRITED:)

GREET 0RMON]| [DEER G [Cas ARl CHIBEHRES
H‘ H‘ " M ESLLNESES LIS
288 60600 B

e Y T AR
100000 sz ommmiaiz 4 7o e

# Joint and several debt ratio of houses

CemannEro R

¥ (a) Amount o total cost for acquie Land

10,000,000  yen

% Residence ratio of land, etc.

A In the new form, it is not necessary to register the
details of the joint debtor. This is because his/her
percentage of the equity interest in ()\) (Z) (A) (M) is

% Jomt and several debt ratio of land_ etc.

@0 @0 e O

1 %
shown on the certificate.
B up
@ If you take a hous'ng dedUCtlon, you Wl” see the ﬂ:::I:;::::mmappn::monmnousmgamucnmuuomnmqu:w‘or'unplnaﬁ.
details of your housing deduction certificate on your N Pl b 4 o et b
. . . () m@masEnAn - () HEURE(1~13F ) B SERMEN
tax return the following year you filed in eNEN. pr—

202004001 ($5312)

[Z The details shown on the transfer from the previous year
cannot be corrected. To correct the information, contact
the management division.

ting date of residence VAR
111,111 yen

50%

10%

222,222 yen

80%

@ If the information is correct, click NO to display the
housing loan entry screen.
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Step 5: Upload the Application for Special Credit for Loans, etc. related to a dwelling from

your computer

Upload the completed Application for Special Credit for Loans, etc. related to a dwelling. However, after

uploading it, you need to submit the original form.
Remember to submit it.

@ Click Upload Certificate.

2 From the destination folder, select a form to be
uploaded, and then click Open to display it.

& To take the duplicate deduction, upload the
photo for each entry.
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1-16 About Your Housing Loans

Wizard Operation Manual

Enter the year-end balance for the year.

If there is a joint obligor, register the information for the joint obligor, including their apportionment ratio, and

your year-end balance will be calculated.
(If a shared house is purchased jointly)

E Step 1: Check the initial display of your housing loans

@ To receive the special credit for loans, etc.
related to a dwelling, register the housing loan
balance. The statement entry screen appears.
The answers to the questions are displayed as
Yes.

[Z¢ To receive the special credit for loans, etc. related
to a dwelling, you need to register the housing loan
balance.

@ If you take the housing deduction, the housing
loan balance is displayed on your tax return the
following year you filed in eNEN. The balance
changes every year. Register the year-end
balance for the year.

[Z¢ To receive the special credit for loans, etc. related
to a dwelling, you select only YES. Register the
year-end balance of the year.

A\ If you have cleared your previous declaration
from "Replaced the housing" in "Special Credit
for Loans, etc. related to a dwelling” the
information of the applicable loan category will
also be cleared.

E Step 2: Describe your housing loan information

@ Check the balance statement, and then select
the loan category.

[Choice]

1) New construction/Purchase

2) Duplicate Application for Disaster

3) Extension and renovation

.....
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© Housing loan information

The contents of the morigage are displayed. Is there any change?

b

© Housing loan information

The contents of the mortgage are displayed. Is there any change?




@ Select the loan category.

[Choice]

1) New construction and purchase of housing
2) Earthquake disaster duplicate application or
duplicate application

3) Expansion and reconstruction

Check the balance statement, and then select
the Details of Housing loans.

[Choice]

1) Housing only

2) Land only

3) Housing and land

4) Normal extension and renovation (Barrier-
free/Energy saving repair work)

5) Elderly people living and specific heat
insulation improvement work

A\ For the Information about Housing loans, select

Normal extension and renovation (Barrier-free
[Energy saving repair work) and Elderly people
residing and specific heat insulation
improvement work only in the case of
extension/renovation.

@ Enter the year-end balance for the year.

® If you are borrowing from several financial

institutions, enter the details from the balance
statement from each financial institution.

A\ f there is a joint obligor, register the information

on the joint obligor, and your year-end balance
will be calculated.

A\ The year-end balance certificates for you and

the joint obligor are sent from the financial
institution. Have your own certificate ready.

HETREADCHRIEAROEREEHERE

& AT |G e 1283
BELTLEH EZ |8 e

HEMASFTAR +—#E0» 2:WFen | JEGTRULTES
R FES | G |
haade e — VE31EE 44 18 |
- 22,500,00 M
. " FR31E 4RnS
(RRAD (AR5 R it et ® 35% 0AmW

R(IIWEIEE (CE L EAOM
(=)

78

®
|

Wizard Operation Manual

New construction  Purchase TSP EUFTEY

Loan category @

ew consiruction / Purchase

Catogory

Single bakance

Detal of Housing loans

H0Using and ana

A

Do you have a refinancing? /

Detail of Housing loans

G

Housing and land

Please select

Housing only

Land only

Housing and land

Normal extension / fenovation / barrier-free / energy-saving renovation work
Elderly people living and specific heat insulation improvement work

@

Amount at the time of borrawing a new morigage loan by refinancing

20,000,000

yen

Amount of your year-and balance

20,000,000

ven

Deductble year-snd balance

Y

SENARTIFIMASOSFRASENN

LA ey
REITHIMI08

.
¥k = A 615,00
¥k ISE VAN
Vik S0% 1Rzow

35 0Am

vou .o wicm
a2 B Bz \GTasEen
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E Step 3: Upload the year-end balance certificate from your computer

After entering the content of the certificate of year-end balance of debt for housing loans, you can upload

the

certificate.

However, after uploading it, you need to submit the original certificate. Remember to submit it.

®

@

Click Upload Certificate.

From the destination folder, select a form to be
uploaded, and then click Open to display it.

a

a

If you have received balance statements from
multiple financial institutions, upload them for
each financial institution.

If you uploaded it in PDF format, you cannot
confirm the certificate. Uploading photographed
images is recommended for certificates.

A
A
A

Photograph, save and upload them one by one.

Confirm the following notes when
photographing.

Image and PDF files can be uploaded. The
maximum acceptable size is 5 MB.

SERWAEIFSWAROFARAFENN

AR
RIS I0%

. [l

®

Confirm that you can read the details about the
housing loans, the year-end balance and the

details of the special deduction certificate for

housing loans on the photo.
If they cannot be read, photograph it again.

@ The photo is displayed on the upload screen.

—— foca
$T TRUEN TR RS

Only part of
certificate

can be seen
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1-17 Checking Your Housing Deduction

The answers to the questions about the special deduction for housing loans, etc. are displayed. Confirm the

content.

E Step 1: Confirm your special credit for loans, etc. related to a dwelling

@ To correct the information, click “Edit” to display
the entry screen. Check the content and enter
the correct information.

If the information is correct, click Start

declaration to finish answering all the questions.

| @ Avout fiiing special deductions for |

The question "Housing replacement” will not be
displayed for first-time filers.

The amount of the special credit for loans, etc.
related to a dwelling is automatically calculated
if you register “About filing special credit for
loans, etc. related to a dwelling” and “Housing
loan information.”

For refinancing, only the first time is
automatically calculated. For the second and
subsequent times, calculate it yourself.

There are three categories: Manually, Electronic
and Mynapo.

Electronic refers to cases of electronic data you
have imported yourself, and Mynapo refers to
cases of Mynaportal linkage.

asamemmian
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E Step 2: Change your dependents for the next year

When all questions have been answered, click Start
declaration to submit the Application for (Change in)

Exemption for Dependents for the next year.

@ Answer all questions, and if the information is

Wizard Operation Manual

correct, click the Report button.

To change the dependent status in Application
for (Change in) Exemption for Dependents for
the next year, click Changes for the Next year.
If there are no changes in dependents, click No
Change for the Next year to complete the next
year's declaration.

If Changes for the Next year is selected, answer
the questions related to the dependent deduction
for the next year.

Answer the questions About yourself and About
dependents to finish submitting the Application
for (Change in) Exemption for Dependents for
the next year.

If No Changes for the Next year is selected,
submitting Application for (Change in) Exemption
for Dependents for the current and next year is
finished.

A 'f submission of certificates is needed, print out

the downloaded mount for attachments, attach
the certificates to it and then submit it.

Follow the instructions of your company's
management division for the submission
method.

81
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1-18 Submitting Your Certificates

If you have answered all the questions, you can print out the mount for attachments for the certificates.
Remember to submit the certificates. Follow your company's instructions for the submission destination.

E Step 1: Print out the mount for attachments

To submit certificates, you can print out the mount for
attachments.

@ Click the [Mount for attachments] button and

. eNEN o b : Cl
print out the mount for attachments. -
B Check Application
“The content of the answer cannot be changed. If you want o change i, please contact the year-
‘ond adjustment staff.

E Step 2: Attach the certificates to the mount for attachments

Print out the mount for attachments; then attach the certificates to it. Confirm that you can see your name
and the information described on the mount for attachments after attaching the certificates.

[Application for (Change in) Exemption for Dependents]

@ If you have a spouse and/or dependent relatives living Eﬁiﬂﬁfﬂﬁ'};ﬁg&aﬂ:&%ﬂzl)
abroad, attach the relative and remittance certificates for :—:&‘}—V/

S TE’ | m |
each of them. 5 —— — I!llﬂll

A\ Clarify the relationship on the relative certificate. (For
example, put a circle on the relationship description)

@ Attach a copy of each disability certificate.

3 If you are a working student, attach a copy of your
student ID.
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[Application for Deduction for Insurance Premiums]

‘ for Insurance Premiums]
@ > [——
N ———
A Confirm that you can see your name, employee number { Sl 2
and the information described on the mount for w B
attachments after attaching the certificates. m e o

@ Attach the certificates of premiums you are paying for. é [Application for Deduction %3
5 Il

=
I

EE———rr VHA LSS —mavar T

[Special Credit for Loans, etc. related to a dwelling]

[Special Credit for Loans,
etc. related to a dwelling]

(AR 4
YaIAS BIARIOMRBARI) HENAXINADROIHE  evomores

@ Attach the balance statement on the Application for
Special Credit for Loans, etc. related to a dwelling form
sent from the tax office.

£ Valshl

- SWMA

T [ATEWRESEIN | WA [SREIIE ii-i-10681
weLTuem | ER jate s |
aTAA RN L ATON  2EeNOn  AeEBGLES

Confirm that the form and balance statements are for the
year when year-end adjustment is done.

ey srm mm0000 M
aTaraNoe |

t s 1
e L el

If the form and balance statements are the copies, you
cannot take deduction.

If you lost the form, ask the nearest tax office to send the
form again.

CrTr—— s © n% one
e o 1

If there is a joint obligor, confirm that the form is for you.

If there is a joint obligor, confirm that the balance
statement is for you.

PRI T 12 REETVTY RS8R s BRI PE LR

2 A &

If there is a joint obligor, confirm that you entered the
information in Remarks.

PRLARSSETS
ARBON AAREDL LB
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[Withholding slip(s) from previous company]

@ If you entered the information in the withholding slip, (;xi,ti';t‘:'f';ggs::?(s))}
attach the withholding slip. E ) i (]

== ==
A Attach the withholding slip. ——4 “ e eblenasmss ¢ 5]

is the one when the year-end adjustment is done.

[:

A\ Confirm that the year of issuance of the withholding slip =
: P
=

o

ll

Samun
—
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1-19 Completing your Declaration

If you have answered all the questions, your declaration is complete.

E Step 1: Check the content of your declaration

@ Display the menu screen. Click “Check
Application” to check your answers to the
questions.

(2 Print out the attachment mount or declaration

B Check Appiication
form “The contant o e answer cannot be changed. fyou wani 1o change 8, please conlact the year-
- @ ¢ =
o toxm i the consents of the deciration prnizs

m
| |

e
' S

eNEN (= Nereme (erecs (@

[| 252« vearena stsimant ot

=T

E Step 2: Check the previous declarations

@ To check the previously submitted declarations, eNEN ° Bowo- &
change years.
© O p——
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